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1. British spelling is to be left British spelling.
2. Remove HTML.
3. Remove any content from other articles that may have been picked up by the OCR.
4. Try to match the formatting of the article as much as possible, but

a. Do not try to match the column width
b. Do insert line breaks between paragraphs.

5. Do not include italics, bolding or underlining (we are not doing the HTML for them as it
loads inconsistently).

6. Match capitalization to article.
7. Leave the original version of OCR in the document. Please put the improved text above

the old OCR text.
8. Once the human-edited version is complete, please select 3-5 terms from the Term List

to recommend as KEYWORDS. Put these at the top of the document.
9. Add “-  Done” to the title of the document when complete.

a. Please leave any notes for review in the title of the document.

Example:
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